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Walkthrough on how to configure Ship Notice Failure Notifications

1. Login to your supplier account at supplier.ariba.com

2. Click initials in top right-hand corner of homepage and click settings:
3. Select “Notifications”:

4. Click the Network sub tab:
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5. Click the check box for “Ship Notice Failure” and insert up to 3 email addresses to receive this notification. It
should contain the email address of the resource at your organization who will be submitting Ship Notices:

Ship Notice

Type Send notifications when. To email addresses (one required)

J Send a notification when ship notices are undeliverable.

Ship Motice Failure « | Eugene.mack@sap.com

J Send notification when a Declined Document status update request is received.

Ship Netice Declined + | Eugene.mack@sap.com

Send notification when an Accepted with Changes Document status update request is .
Ship Notice Accepted with Changes received. +| Eugene.mack@sap.com

6. Click “Save” at the bottom of the screen:

Save Close
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