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Product Information

e Product Name: [Product Name]

o Product Model: [Product Model]

o ltem Number: [Iltem Number]

« Item Description: [ltem Description]

« Item Group: [ltem Group]

« Storage Dimension Group: [Storage Dimension Group]

« Tracking Dimension Group: [Tracking Dimension Group]

o Unit of Measurements: [Unit of Measurements]
« Sales Price: [Sales Price]

o Charges Group: [Charges Group]

« Line Discount Group: [Line Discount Group]

o Commodity Code: [Commodity Code]

« Country of Origin: [Country of Origin]

o Net Weight: [Net Weight]

o Tare Weight: [Tare Weight]

o Gross Depth: [Gross Depth]

o Gross Width: [Gross Width]

« Gross Height: [Gross Height]

o Volume: [Volume]

« Batch Number Group: [Batch Number Group]
« Shelf Life: [Shelf Life]

« Cover Group: [Cover Group]

« Business Segment: [Business Segment]

o Cost Centre: [Cost Centre]

« Purchase Warehouse: [Purchase Warehouse]

« Stock Warehouse: [Stock Warehouse]
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« Sales Warehouse: [Sales Warehouse]

Product Usage Instructions

. Go to Product Information Management >

Common > Released

Products.
Click on Product.

3. Enter the product details as follows:

Item Number

Item Description

Item Model Group = STDSTK

ltem Group = RELAX or RELAXSPA or RAWMAT

Storage Dimension Group = WHLOC

Tracking Dimension Group = BATNO

Unit of Measurements: If the item is sold in box quantities, select Box. If sold singly, select ltem. If the

item is a raw material, there are units of measures for kg'’s, liter’s, etc.

4. Select your newly created code from the list and click Edit.

5. If the item is also to be sold, scroll down to the sale section and populate:

Sales Price
Charges Group (for applying surcharges to products)
Line Discount Group

Scroll down to Foreign Trade and populate:

Commodity Code
Country of Origin

Scroll down to Manage Stock and populate:

Net Weight

Tare Weight (if packaged Factored Goods or Raw Material like a box or bottle, populate this field instead
of Net Weight)

Gross Depth (if Factored Goods)

Gross Width (if Factored Goods)

Gross Height (if Factored Goods)

Volume (if Factored Goods)

Batch Number Group (Leave blank if the supplier labels their product with a batch number or selects

WAT_PO to use the purchase order number)

Scroll down to Engineer and populate:

Shelf Life (product life in days)

9. Scroll down to Plan and populate the Cover Group.

11.
12.
13.

. Scroll down to Financial Dimensions and populate:

Business Segment = WAT
Cost Centre = WAT

On the top navigation ribbon, click on Manage Stock.

Click on Default order settings.

Populate the following:



14.
15.

16.
17.

18.

« Default order type to Purchase order

« Purchase, Stock, and Sales sites to PLAHAST

+ Close the window

Click on Site-specific settings.

Populate the following fields:

« Site to PLAHAST

« Purchase warehouse to either 45, 80, or 82

« Stock warehouse to either 40, 45, or 82

« Sales warehouse to 40

Click on Warehouse items.

Add all the warehouses this item will be purchased in, manufactured, stocked, and sold/returned. To do this:

« Click on New.

« Populate the warehouse field.

Default receipt and issue locations need to be added. To do this:

« Select a warehouse and click on the general tab.

« Populate the fields as below:

o For warehouse 40:

o Store zone = General

o Default receipt location = WATER (stock item) or CUST (made-to-order item)

o Picking location = CUST (made-to-order item). DO NOT populate if the item is to be stocked

in the warehouse.

o For manufacturing warehouses, Goods In and returns:

o Store zone = General

o Default receipt location for WH41 = 21

o Default receipt location for WH45 = Location most likely to be stored (this may vary)

Creating a code for a bought-in item

1. Go to Product Information Management > Common > Released Products
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2. Click on Product
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3. Enter in the product details

1. Item Number

. Item Description

. Item Model Group = STDSTK

Item Group = RELAX or RELAXSPA or RAWMAT
Storage Dimension Group = WHLOC

Tracking Dimension Group = BATNO

N o o As e

Unit of Measurements, if item is sold in box quantities = Box, if sold singly = Item, if the item is a raw
material there are units of measures for kg’s, litre’s etc.

8. VAT Groups — Purchase = 1 (non UK) 2 (UK Vat Supplier) Sales = 6

« Click OK once finished



[sg) New Released product (1) x

Create product

Product type: .Item v--

Product subtype: Product ~

Product number: PCH9%8 ‘ v ltem number: | PCH99 ‘ v
Product name: Super no foam ‘ Search name: | PCH999 ‘

Search name:

:

Reference groups Units of measurements

ltem model group: STDSTK |v Stock unit: Ltr v

ltem group: Purchase unit:

Storage dimension group: Sales unit: Ltr ~

Tracking dimension group: BOM unit: Ltr v

Purchase taxation Sales taxation

ltem VAT group: Item VAT group: 6 |v
Calculate withholding tax: [] Calculate withholding tax: [

[tem withholding vat group: |:| Item withholding vat group:

@Show fewer fields | 0K ‘ ‘ Cancel

4. Now select your newly created code from the list and click Edit
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5. Scroll down to the purchase section and populate
1. Buyer Group — FG = Factored goods (the item will be sold) WT = WT Raw Material (used in the
production of another item)
2. Supplier
3. Tick Latest purchase price (this will update the last price paid each time an invoice is posted)

4. Price (the current purchase price)



5 Relessed product details (1 - pla) - Froduct number: PCHSSS, PCHI99, Products: PCHI%3 - O
B oot | Puchme el Managestock  Engines  Plan  Mansgeproject:  Mnagecosts el Genenl i
/ 7% Delete fﬂgl %‘_—] e a“& 'L‘ .—.g‘ cd) L Product categories £ _] H
= == —= [ Reloted products - X
Edit Product Template Tramslations =~ Dimension  Product  Product — : Attachments | Additional
; of Valicate - groups™  attributes  image a % Unit convensions iy
Maintsin Mew Preduct master Langusges Setup lstscnments | Other
PCHI99 : Super no foam Retall e
Preduct type: Item Product subtype: Product Operating
e e o e A e ———— = i
= B -
Subr grougi w Tagids
a Purchase - Ltr | 2 000
Purchase order Prices
Unit: Ltr - Price: Lili] |
Chvar-defivery: o0 Pricaunit: ad|
Unider- dliveny: 000 Prica quantity: [T |
Imtercompany stopped: O s - P Related...
icing precision:
Dislivery date I — eyt
Charges
Administration Charges grougs -
Buyer group: vl Price charges: om'|
Item price tolerance group: i Incl. in unit prices O
Supplien .
Taxation Ling discount group:
Item VAT growp: -2 w | Mutiling discount:
Caleulste withholding s [] Totsl discourt: =]
Jeem withholding vt grougs | | Supplementny tem group =
Price update
Latest purchase price: L]
Date of price: i |
v
a0 » H||?|[;‘]J| | JAcvoess0t) | GEP | USR Madel | pla | initial | 12/01/2022 | AX2012Copyofiive | & 2@
Wl > - T amas B - Y rin = T . 2 T .

6. If the item is also to be sold scroll down to the sale section and populate

1. Sales Price

2. Charges Group (this is for when we are applying surcharges to products)

3. Line discount group
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7. Scroll down to Foreign Trade and populate

1. Commodity Code

2. Country of origin
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8. Scroll down to Manage Stock and populate
1. Net Weight
2. Tare Weight (if packaged Factored Goods or Raw Material like a box or bottle populate this field instead
of Net Weight)
Gross depth (if Factored Goods)
Gross width (if Factored Goods)
Gross height (if Factored Goods)
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N o g M~

Batch number group (Leave blank if the supplier labels their product with a batch number or select

WAT_PO to use the purchase order number)

2y Raleszed product details {1 - ple) - Produsct number. POHS00, PCHD9S, Produwcts: PCHI9S - a =
m Product  Purchase  Sell | Msmsgestock  Engineer  Plan  Managepecjects  Msnagecosts  Retsd  Genersl O @
E_“ P Amlots a™ I B Warehouse items -] 2
) L I T—— ] el U Bar codes e
On-hand Transactions Default order  Site specific
stock seftings  order settings | T 01 codes
View Drder s=ttings ‘Warehcuse Fackaging
PCHI99 ; Super no foam Retail e [} ~
Product type  item Product subtype  Product Diperating uni...
; Origin )
ntrastat
I This grid is empty,
Cormmodity: w | - Courry/negeon: | |
Addtionel units: 0000  State/province: |
Charges percentage: |~ om0
4 Manage stock Lir
Welght measurements Stock More
et weight 0 Ceunting groug: | Related... [ «
Tare weight: | ] Unit: | L - Assart. [ v
st weight 1 000
dota i | Shipping and recetving
Ploysial dimvensions. Arrivad handing time: o0 |
sy depthe 000 Sort code o
oS wadth: 0.0
L Potency
Goess height [T .
| Base attribute
Valum 000
Target:
Tracking Recoed the attribute value: | Recaipt antry
Batch number group B
4 WA GoUR "’l Pac o
Serial nurnber group: - | =
Transfer arders Packing quantity: 0.00 |
Chvar-dalivery [ om Packaga ha | 00000
» -
4 - B | 2] ET] | £ | Group that detesmines how a reguinement i calculated for the fem | JA(108830T) | GEP | USA Model | pla | initisl | 12/00/2022 | AXE0N2Copycilive | @ @ | iOose

9. Scroll down to Engineer and populate
1. Shelf life (this is the product life in days)
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10. Scroll down to Plan and populate the Cover Group
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1. Business Segment = WAT
2. Cost Centre = WAT
54 Reteased product details [1 - pa) - Product number, RSPAKITDN, RSPAKITSS, Products: RIPAKITED - D *
_ Preduct Purchase Sell Minage ftock  Enginer Plan Banage propcts Manags costs Rt Gl =y
| 7€ Delete # 5 -ﬂ E ] . d o] Ui Product categories i 2
/lj =) ot - h ‘1\ ? —&| [ Ralated producss —] \y
£ | = Product Template Teansiations | Dimension  Product Product ; Attachments | Additional
o Validste - groups™  sttributes  image &% Un conwersions information
Mertain Mew Languages Setup Othver
RSPAKITSS : Relax Spa Test - Box of & Retallc [ ~
Product type: em Product subtype: Product Opernting uri.
il —_— 5 =
Cont group: w| ABC clasification This geid is emipty.
Wsn cest price by variant: Value:
Price update il g
Labest cost price: O et .
Date of price gy Cemingcot  |None v s
Prices Related—. [ «
Unit: Box Mt [ v
Price unit: 100 i
Price quantity: i 000
Poce: n.0o

4 Financial dimensions

¥ Whare the CostCentres dnansson is used

Diefault financial dimensions
BusinessSegment: | WAT o | Wiater Trestment
CostCermes | WWAT o | Wiater Treatment
lerntory: = Mo deloult

ail

-

la 4 b b [P]([T] | 7)) sectthe defaut dimersion value

| JAossopy) | GBR | USRModel | ple | inisal | 11/01/2022 | AXZ02Copyeline | @ @ i Closs

12. On the top navigation ribbon click on Manage Stock




3 Reteased groduct detsls (1 - pl) - Product mumben RSPAKITSS, RSPAKITSS, Products: RSPAKITSS
I roooc | Punhee Sl Managestock | Enginesr  Plan Menageproiects  Minegecosts  Relsd  Genenal

B L BOTH | %A B B @

Eda Preduct Ternplate Tanslations  Denarsion  Preduct  Preduct 2 MM¢ Additienal
of Valicate - groups®  atiributes image 5 Uriit corwersions i o
Maintain M Product master Languages Setup Attachments Other

13. Click on Default order settings

%4 Releaced product details {1 - pla) - Product nimben RSPAKITSS, RSPAKTTES, Products: RSPAKITIS

u Product Purchese el BManage stock Enginesr Plan Manage costs Retsd Genersl
I& . o Lots == ﬁi : & Warehouse items i%‘ S
D Mo & WY Bar codes ' A
Or-hand  Transactions Default crder . Site specific
stock settings | oeder settings | "N OTIN codes
View LDer Settings Warehouse: Packaging

Menage projects:

14. Populate the following
1. Default order type to Purchase order
2. Set Purchase, Stock and Sales sites to PLAHAST

3. Close window

[ﬁ] Default order settings (1 - pla) - ltem number: PCHS99, PCHS99 —

¥ X

General Purchase order Stock  Sales order
Identification Purchase site
Item number: PCH999 Purchase site: | PLAHAST
Product name: Super no foam Sr—
Order type Stock site: PLAHAST |+
Default order type |Purchase order v W

Salessite: | PLAHAST

Identify t.. | GBP | USR Model | pla | initial | 12/01/2022 | AX2012Copyoflive | & B

15. Click on Site-specific settings

.:; Released product details (1 - pla) - Product number: REPAKITS, RSPAKITES, Prodwcts: RSPAKITIS
_ Product Puichaie Sell Manage stock Engmeer Pln

= g Lots =
% "® ;a.mm i

Manage projects  Manegecosts  Retsl  Gerveral

B, Warehouse items: * .2

188 Bar codes &
Orn-handd  Trardactiond Detaudt ordei  Site ipealic
P s settings 118 GTIN codes
View . Ordar sattings Warshouss | Packaging

16. Populate the following fields



1. Site to PLAHAST
2. Purchase warehouse to either 45, 80 or 82
3. Stock warehouse to either 40, 45 or 82

4. Sales warehouse to 40

@ Site specific order settings (1 - pla) - Item number: RSPAKITS9, RSPAKIT9 — O X

46 New X Delete L ®

Overview General Purchase order Stock  Sales order

[] Site Purchase warehouse  Stock warehouse  Sales warehouse
PLAHAST 45 45 L. e—— v
Identify t... | GBP | USR Model | pla | initial | 11/01/2022 | AX2012Copyoflive | & B Close

17. Click on Warehouse items

%4 Released product detesds (1 - pla] - Product numiver: RIPAKITIZ, RSPAKITSS, Products: REPAKITSS = a S
m Product  Purchese Sl | Marsgestock | Enginess  Plan  Manageprojecs  Manegecosts  Retsd  General 'l ]
3?_1 = Eies h NE | Werehouse ierms B a
£ D PiBetches @ Ll B4 Bar codes = &
Orchand  Transa ctions Default crder  Site specific WY GTIH cod
stock settings order settings. e
View Order settings Warehouse Packaging

18. Add all the warehouses this item will be purchased in to, manufactured, stock and sold/returned. To do this click
on New and then populate the warehouse field, below is a screenshot of a typical setup required for a water

treatment product. You may also need to add warehouse 11 if the item could be used in subcontracting



E;'] Warehouse items (1 - pla) - ltem number: RSPAKIT9, All... — O X

3 New € Delete D @ r

Overview General Locations

[[] Configuration Size Colour Style Warehouse Counting group

v v v v v -

RE288& 8

Descrip... | pla | initial | 11/01/2022 | AX2012Copyofiive | 8 B Close

19. Now default receipt and issue locations need to be added, to do this select a warehouse and click on general
tab



ls4 Warehouse items (1 - pla) - ltem number: RSPAKIT99, DI... — O X
s K v o e
Overview General Locations
[] Configuration Size Colour Style Warehouse Counting group
i 1 40
45
a0
99
41
82
Descrip... | pla | initial | 11/01/2022 | AX2012Copyofiive | @ B Close

20. Populate the fields below
« For warehouse 40
2. Store zone = General
3. Default receipt location = WATER (stock item) or CUST (made-to-order item)
4. Picking location = CUST (made-to-order item) DO NOT populate if the item is to be stocked in the
warehouse



:—ﬂ Warehouse items (1 - pla) - ltem number: RSPAKITYS, DI... — O X

4 New X Delete L @

Overview General Locations

Warehouse management

Store zone: General v

Default receipt location: CUsT v

Default issue location: CUsT v

Use consolidated picking metho & According to warehc use setup v

Picking locations
Picking location: cusT| ™

Required minimum: \—i

Locatio... | pla | initial | 11/01/2022 | AX2012Copyoflive | & B8 Close

For manufacturing warehouses, Goods In and returns populate as below

Store zone = General

Default receipt location for WH41 = 21

WH45 = Location most likely to be stored (this can be changed at works order receipt time)
WH80 = GI0000

WH82 = 82

WH99 = RTNS

Default receipt location for WH41 = 21

WH45 = Location most likely to be consumed from

WH80 = GI0000
WHS82 = 82
WH99 = RTNS

Repeat this for every warehouse that has been added, and close the window when finished



@ Warehouse items (1 - pla) - ltem number: RSPAKITSS, DI... —

46 New X Delete

Overview General Locations

Warehouse management

Store zone: General | v
Default receipt location: BAY0S5 |v
Default issue location: BAYUSI |v

Use consolidated picking method: |A(;g;ding to warehouse setup v

Picking locations

Picking location: v

Required minimum:

Locatio... | pla | initial | 11/01/2022 | AX2012Copyofiive | & B

21. Click on the Manage Costs tab on the navigation ribbon

53 Released product details (1 - pla) - Product rumber: RSPAKITSS, RSPAKITSS, Products: RSPAKITS

u Product Purchass Sell Manage stock Engmnesr Plam Manage projects Manage costs Petail Gereral
L i"" =HLinas B = & Reeport as finished
=] o
=l LS FADesigner | o= (7] 45 M. repost as finished
Warks Route
iy & Where-used | -]

e BOM Configuration Fommula Process.

22. Click on the ltem price

5§ Released product details (1 - pla) - Product rumber: RSPAKITES, RSPAKITES, Products: RSPAKITS

B rooot  Puchse Sl Monagestock  Engmew  Pan  Monsgeprjects | Mamgecosts  Rebsl  Genensl

L)

price
L U

23. Click on Pending prices



B4 Item price (1 - pla) - Hern number PCHESS, POHIS

fé New 7€ Defete  Calculstion Stock= e
Pending prices  Active prices
Overview General Demersion
[1 Pricetype  Version Iaeres e Price  Priceunt  Pricecharges  Pricequantity nclinumi. Unit  Actrabiondste  Blocked  Caloulsted  Log
" This grid iz empty.
e[ | Atioseset) | GER | sk Model | pis | inisis | 12/07/2022 | AX20%2Copyofiive | & B | Close

24. Populate the following
1. Select StdCost1 in the Version dropdown field

2. Enter the cost price in the Price field Then press Ctrl+S to save

Note:- You should only activate the item price the first time a code is setup, the finance department will

then update the active standard cost once a year unless there is a big change in raw material costs

causing the price to go up or down considerably. In this case you should notify the finance department so

they can update it.

24/ Item price (1 - pla) - #em number POHS9S, PCHIS O =
BB icvew K Delete | Calcuiaton Stock ra ]
Pending prices  Actie prices
Owerview Genersl  Dimensson
[ Pricetype  Verson Harne Site Price Priceunit  Price charges Price quantity  Incl. in unit price  Unt  From date Blocked  Calculad
Cost SdCost] PLAH,., 1859 Lo (] 0.00 =] L 0LEI203

I B |

| Rur-deperdant price per unit

25. Click Activate

T
| SLA0EE907) | GEP | USK Model | pla | irtisd | 12002022 | AX2012Cepyallve | E B | i



54 Item price {1 - pla) - Mem numben PCHI99, PCHISS = n] *
m W Mew X Delete Calculation Cost rollug by cost groug | Activate Stock™ "] a
Pending prices  Active prices

Owerverw General Dimension

1 Pricetype  Version Mamaz e Price Priceunit  Price charges Price quantity Inclimunitprice  Unit  From dete Blocked  Calculat
Cozt StdCeontt Standard cost_1 e | 150 a0 w0 Ur 0101200
€ 3
M - » M ||| B | Run-dependant price per unit | Lki10889CT) | GBP | USR Maodel | pia | imital | 12/01/2022 | AX2012Copyofive | B @ Closz |

26. A popup message will appear saying the prices has been activated as the current system date and the price will
appear on the Active prices tab. Click Close

[ Infolog (1) = m} b4

l' Read the wamning messages and take suitable action,

i Y

i Message (16:08:58)

L, Price for item RSPAKITIS was effective as per 01/01/2013. Current system date is of 11/01/2022, Record has been updated as effective from system date.
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Creating Code for Bought App, Creating, Code for Bought App, Bought App, App
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