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STEP 1

Step-by-Step Guide

To create a free AA4PD account click on the tab above the black arrow to go to the Login page.

Homo  Aboat Us @ Shop Courses @if =  Roguest Cowses | Free Courses §  Try Before You Buy
FAD® Fulrica For BTOR  Contact Lis

Welcome to the Australian Academy for Professional Development. Australia's
Leading Online Course Provider] Empowering Learners Since 2018,

‘e Ofer 1008 of AMordable, Easy-To-Completa Thisrt Trainenp Coursss Across 33 Dfferent Sectors and Flaldst

ENHANCE YOUR CAREER; IMPROVE WORE PERFORMARCE, IRCREASE JOR QPPOCRTUNITIES AND ACQUIRE NEW
SHILLG & KNOWLEDGE

B Wiy Spend More Whan You Can Pay Less® A1 AA4PD, W Batleve High-Quailiy Couvses ShooltnT S« Expeasive’]
JOIN THOUSANDS OF SATISFIED CUSTOMERSI

COURSE CATEGORIES

Commarcial
Cookeiy, Food
Safety &

Vocational
Education and Disability

Training & ELICOS Support & NDIS
Waorkplace Services
Training

Haspitality
Services

a & =
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STEP 2

Click on ‘Create account’ to register a free AA4PD account.

Home AboutUs @ Shop Courses @ « Request Courses | Free Courses

B AuD ~
Try Before You Buy FAQs Rubrics For RTOs  Contact Us Q 1‘5

Login
Emaill
Passwaord
Forgot your password?
[ sien o
Create account *
WWW.AA4PD.COM.AU © Australian Academy for Professional Development
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STEP 3

Fill out the required information and Click ‘CREATE’.

Home About Us W Shop Courses 3 ~ Regquest Courses §§ Free Courses §

Q & ® AuUD~

Try Before You Buy FAQs Rubrics For RTOs  Contact Us

Create Account

First Mam=a
Lasar Marme
Emall

FPasawaord

FEEF S

i
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STEP 4

You will immediately receive an automated email to confirm the creation of your AA4PD account.

SA4PD Customer account confirmation

ALAPD il iasdpd] <o mon 1 J ey B Dl al | gl
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AA4PLD

Welcomé ta AA4PD!

I'_-_1:.|_:',I|I_;I]1|:n| i 1PET

WiE i WiaDsan
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STEP S
Go back to AA4PD website and click on ‘Shop Courses’.

Homa Aboutls W Shop Courses ‘ =  Hegquest Coursec # Frew Coursos Try Befoee You Buy
Fags  Nubres For BTOe  Cesact Us

Welcome to the Australian Academy for Professional Development. Australia's
Leading Online Course Provider! Empowering Learners Since 2018.

We Offer 1009 of Affordable. Easy-To=-Complede Bhort Training Courses Aoross 13 Different Sectors and Flelds!

ENHANCE YOLUR CAREER, IMFROVE WORE PERFORMANCE, INCREASE J08 OPPOATUNITIES AND ADJUIRE MEW
SEILLS & HNOWLEDGE.

% Wy Spend More Wien You Can Pay Lesa7 AF AA4PD, We Dedeve Migh-Quallty Courses Shauidn'l e Expensivel]

JOIN THOUSANDS OF SATISFIED CUSTOMERS!

COURSE CATEGORIES

Commarcial
Cookary; Food
Safety.2

Yolational
Education and - Disability
Jralning & ELIEOS Support & NDIS

Warkplace Services
Training

Hospitality
Services

Step-by-Step Guide
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STEP 6

Step-by-Step Guide

Click on any of the course categories you desire, starting from ‘NEW COURSES’ down to ‘Work Health & Safety

(WHS)' courses.

Home . About s @ Shop Courses @ = Fequest Courms @ Feo Coomes & Try Before You Buy

o wiw Coulidn
i Wocamionat Education and Treming & Workplace TiERing
@ fucos

B wiformation & Communleations Techmology PCT)

Welcoime ta th ignt, Australia's
Leading B commescial Cockary, Food Saluty & Hoapitality Serviced nce 018,

ﬂ Radly Childbsnd Ediaation & Care [ECEC)
B misability Support & WOIS Sarvces

W Ol er 1004 51 Afes il Sl arel Flalda

EWHANCE YOS CARE ET AND ACQUIRE MEW

Ig} Enmenunity Semvices & Apsing Gumonrt
H Coamsrruction L Warahdluss Dperatiang
[T Wiy Spand! More Whe Ll Pemiveers Management & Lesdnribip Traaldet Ou Crpanafvel]
| warsplace Sidls Dewwlopmarnd

B Baouty & Hairdveusing Sarvces

[T Project Managemeni

W fccoiiting & Finares WManagemiane

O Antad & Sales Manapernant

B Cursmer Garvcs & Public alarans MEhefomnsst

B Humar leaouscn Waragemaent (HEM)

B minrkating & Adwerlisement Managemsnt
A wark Haslih & Salery (W)

Commercial
Cookany Food
Safelby &

Vocational
Education angd
Jraining &
Workplace

ELIGES Support & NDIS

SRriCEs

Hospitality
Services

Traning
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STEP 7
Select the course you wish to purchase then click ‘ADD TO CART".

Harss Al L . SHop o ' =  Pagiueul Couries & Froe Chaes E Try Deetene You Buy
FAQE  Hubrica Fod ATOs  ConiRes e

“Sishelilip: Quality Management in RTO
JEUEES SN Processes & Practices (VET
Compliance Training)

S48:88 12000 Sale

AD0 10 CART — T —

Secured and trusted checkout with:
- . e Fee  VIEA :ﬁ

COURSE DELIVERY:

Difline. Purchase ard downiosd cowrss cordent throuagh oo
wabsia Corephile MHE courts by aubmilling guid anbvers Jvis
|

COURSE OVERVIEW:

‘Wsloomas in T cowrss Qualty Managsmsnr in RTD Processes
& Pracicas This conris b dissgriad do prondds pou wilh the
mEGEal inowiedga and dkoie nesded |0 esplermant and

WWW.AA4PD.COM.AU © Australian Academy for Professional Development
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STEP 8
Click on ‘CHECK OUT’ if you are purchasing only one course.

Homw  About Us i Shop Coltaes Il -  Beouest Courmea @ Froe Courses [ Try Before You Buy 2 'iP
FAQE Rubrics For WT0s  Contact U Q
Your cart
o

Praduct Frica Quarntity Toital

|.:|l.|i||'[:.l Mﬁ-ﬁﬁgl‘:M-EﬁT in ATD Procagsasy &
Practices {VET Compiiance Training] £30.00 1 $30.00
Subtotal §20.00
Tnan shigiping calculaled al chachout

shap B P
WWW.AA4PD.COM.AU © Australian Academy for Professional Development
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STEP 9

Step-by-Step Guide

Click on ‘Continue shopping’ if you wish to purchase MULTIPLE courses. Repeat Steps 6 to 8 to add more courses
to your cart. If you wish to take advantage of our “Buy 3 Get 1 Free” promotion, simply add 4 courses to your cart.

Hofmm  About Us - Ehaop Cowises '-' = Héquest Courseg ﬂ Firoe Coudrses ﬂ Try Befare You Biy
F&Qs Rubrice For RTOs  Contact Us

Your cart
SR ——
Prgduct Prloa Quianiity Teqml
Qraality H!E.I'IEEE'""-E'FI'I' In B0 Processes &
Practices (VET Complianca Training) 5000 1 $A0.00
e’
Subtotal $20.00

Taxes and whippeg calculated ot checkowt

LPFDATE CHECH OUT
e

a & W
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STEP 10

If you are paying via a bank card, fill out the required payment information.
If you are paying via PayPal, go to STEP 12.

‘.

Total 20000

Fa}ln'l&ht

D Credid parel wss i

" Fd]rF.u

Sillireg ackdress

WWW.AA4PD.COM.AU © Australian Academy for Professional Development
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STEP 11

If you are paying via a bank card (continued), complete the billing address information and click ‘Pay now’. Go to
step 13.

Total £20.00

Paytn P PoyPal

Hillang address

Aeamember ms

WWW.AA4PD.COM.AU © Australian Academy for Professional Development
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Step-by-Step Guide

STEP 12

If you are paying via PayPal, complete the required information and click ‘Pay with PayPal’.

Payment
Total L£20.00

D Pmal P Payro

Billing sddres:

© Australian Academy for Professional Development

WWW.AA4PD.COM.AU
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STEP 13

An order confirmation message will appear after payment confirmation. Click on the ‘DOWNLOAD’ button to save a
copy of course content and quiz to your device. You will also receive an automated Enrolment Confirmation email
from us (STEP 16).

S Lhakly hianamgmrewrd m A0 eorreees S i
bl Fratioes (VDT ol Wanaig s
dart

s AL
o
Ix__ ./ Thank you, Jane|

ot $20.00

Wour oridir ik confemsd

Didlew clasimli
Conizrs wdor=whun Fayrme=r mirthoss
VISR el et LoD
Hiling asthess
it e
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STEP 14

A pop-up window will appear with the download buttons to course material and course quiz. Click on each
DOWNLOAD button to save a copy of course content and quiz to your device.

Chanilly Mana et m 7 Proomies-& Poclions - PO Cmesodi

a1y WA riven] iy AT Peosteierm B Pimc e Chii el

WWW.AA4PD.COM.AU © Australian Academy for Professional Development
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STEP 15

Step-by-Step Guide

You will immediately receive an automated Payment Confirmation email which includes a link to download your
Payment Receipt. If you cannot locate this email in your inbox, look for it in your Spam/Junk folder.

Elrler afhdi cenfiresd - LAAPD Payrrmint Condfirmation

Dear lane, thank you for your purchase! Your order
has been confirmed. You will be natified shory
when your course materials ane ready for dawnload,

The AS4PD Team wish yvou all the best
- F Famyiiun T -—.

Order simmimary

Cuisfily Mansgureiil Lh BT0 Poocaiae & Pecticem [WET
L TP
Complance Trainng) « 1

WWW.AA4PD.COM.AU
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STEP 16

You will also receive another automated email to Download Your Purchased Courses. Click on the ‘DOWNLOAD’
button to save a copy of course content and quiz to your device. If you cannot locate this email in your inbox, look
for it in your Spam/Junk folder. Keep this email for future access to your courses.

Donvrilessd Your Purchased Cowrses from AS4PE

ALAP Dl v - b il Sy Lk il s X s Wy o Ry all
To: B

Do Jans,

Thadreki e JOr Vo cichis™ o o dosywaikaad yousr conris milerials om S link's Dol
Guality Banagamant in RTO Processes & Practices
(VET Compsiance Training) «1 BTN et

The dowriioad link's will be Svalabis for T days

Mabe ¥ you URGENTLY nesd your cendficane, wou may sldp the cowse g by
amating s af e sdod oo ad wilh the gt s "5k Qolr © We Wl i
pous ‘Centiicals of Compistion’ wilfvn 24 hows. This way! you can renvist e courss
conteni af your convenienoe, laaming af pour awn pace, and wilfrow! any wndue
oS

il yaui have any quastions. please don'l heshaie o oonfac = af rdoiaadpd oom aie

Firdd segards.
Thas AAAFT lismsm

WWW.AA4PD.COM.AU © Australian Academy for Professional Development
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STEP 17

Review the course content and complete the 10 questions true or false quiz. Submit your answers to
info@aa4pd.com.au, participants have unlimited submission attempts to pass the quiz.

If you wish to skip the course quiz (Go to STEP 19).

flaply % Reply all

T Site fdmin <mioiidssdpd.com.ous

Hi,
Please find my answars below for the course "Cuality Management in ATO Processes & Practices”,

1. True
2, Trus
3, False
4, Falae
5. True
6. Falas
7. Falae
8. Trus
5, Trua
10, Fal=es

WWW.AA4PD.COM.AU © Australian Academy for Professional Development
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STEP 18

Upon receiving your answers, our assessors will review and mark them. Once you passed the quiz, a customised
digital “Certificate of Completion” will be emailed to you within 24 hours.

e e w8 okl L

il

Cagnadiliniinrn: 1= W 0egablly [1rnpartig i SRR Ot VB e pedebea] b Wb B e, WUY A0 Pk D] B cppd (] e IR o S e e O Bl SO SR R

S @ W O e ETEReE T, RS R SR T pae el off Compiiniin Tren ceirhe i Sgrsgith piad o= ] CPETETES B BT i) piad POt damul d il D iraletd
P b R T N TR AGAs TRETTE W1 EE N IR TG T

Thardk yoE e riorme e Aormsee Acsderry v Pricesernsl Desseemerd 5 s S Tl ST e TEEs N pog S srEisrenay

1 ) EEE ETY RUENINrE psoRE o heniaw D ceriect e

LES TS e ]
[ "

S Py = Py Lt
W e i bk | I bR O L i

A Lwwel 13 Sy U #Y Vriens Aee Cwmerrel O 2000
P 300 i 538

s Wi ] kil e W S

Trm v 1 — s e e e ey B i e B T T L e e e e e T e T T S R
s . T R S S T e - rema -
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i
Figd 5s Yl OTLE Ml T AP TE] MS Coudim ChiaTy Marugs s AT Fecssies & Pamie
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Step 19

If you URGENTLY need your certificate, you may skip the course quiz by emailing us at info@aa4pd.com.au with
the subject line “Skip Quiz.” We will issue your ‘Certificate of Completion’ within 24 hours.

Note: We understand that professionals may need their certificates urgently for various reasons. That's why we
offer a streamlined option to issue your certificate without undertaking the quiz, so you can meet your professional

needs without delay. You can always revisit the course content at any time to study the material at your own pace
and without any added pressure.

Skip Quiz
— s -
for Site Admin <infod@aadpa.com.m>
Hi,
Pleass issue my certificate for the course "Cuality Managament in ATO Processes & Practices' as | nead it urgantiy.
Thank you.

WWW.AA4PD.COM.AU © Australian Academy for Professional Development
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STEP 20

Upon receiving your email to skip course quiz, a customised digital “Certificate of Completion” will be emailed to
you within 24 hours.

Bhip Craiy
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