Quick Start Guide

ZKBio Zlink Web Portal

Version: 2.0

English

Due to regular upgrades of systems and products, ZKTeco could not guarantee exact consistency between the
actual product and the written information in this manual.



1 Access the ZKBio Zlink Web

Please open the recommended browser and enter the IP address to access the ZKBio Zlink Web:
https://zlink.minervaiot.com. Enter youraccount and password on the login screen and click [Sign In] to
login.
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2 Create Your Account

1.If you do not have an account, please click [Sign up] on the login screen to add a new account
asshown below.
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2.Read and agree to User Agreement and Privacy Policy, then click[Register].
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3. Enter user information and set a password, and then click [Register] to complete the creation of
theaccount.
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3 Create the Organization

After entering user information, you can create an organization. Enter the organization name and
code onthe Create organization screen, and then click [Create], as shown in the following figure.
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4 Add the Site and Zone

1. Login to the interface with the created account, click [Me] > [Organization] > [Site] to enter
thesetupinterface, and click ﬂ toaddasite. Thenenterthessiteinformationinthe Add screenand
click [Add].
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2.Then click [Zone] to enter the list interface, and click ﬂ to add a zone. Enter the zone information
andthenclick[Add].
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5 Add Personnel on the Web

1.Click[Me] > [Organization] on the main menuinterface to enter the setting screen.
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2.Thenclick[Person] > ﬂ icontoadd anew person on the Organization interface.
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3.Enterthe person'sinformation on the Add Person Details screen,and then click [Add].
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6 Synchronize Persons to Device

Time Attendance Device:

1.Click [Applications] > [CloudATT] to enter the CloudATT setting screen.
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2. Click [Device] to enter the Device interface. Then select the device you want to synchronize

peoplewith, clickthe § iconafteritandselect[Personindevice]fromthe pop-up menutoenterthe
setting interface.
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3.Thenclickaddicon to choose persons to synchronize to this device.
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4.Checkthe peopleyou need to synchronize to the device in the listand click[CONFIRM] tofinish.

@ ClaudaTT

B Dushbaad < A person o dovice:

1 oganzater n L2

e
T e Meragamem + ZozCEEAT

B owen Choose same persans tat need ta sync o this device < o

S Menbige ey 2P0 Fentrar

A sl L
@ Timezand @ &
& Repon "
Tnsay
o .
.m ey
m Lt
o '
L

= emn

K o (B

5. After successful synchronization, the added people will be displayed in the list.
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7 Register Verification Mode on the Web

Time Attendance Device:

1.Click[Applications] > [CloudATT] > [Device] > [Person in device] to view thelist of people.
2. Select the person and click the biometric icon, then follow the interface prompts or voice prompts
to enterinformation on the device. Below is an example of entering fingerprints.
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Access Control Device:

1. Click [Applications] > [CloudACC] > [Device Management] > [Device] > [Person in this deivce]
toview thelist of people.

2. Select the person and click the biometricicon, then follow the interface prompts or voice prompts
toenterinformation on the device.Below isan example of entering fingerprints.
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8 Time Attendance Setting

8.1 Timesheet

1.Click [Attendance Setting] > [Timesheet] on the CloudATT setting interface.
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2.Click |53 icontosettheattendancerule and timesheet, and click[SAVE].
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8.2 Schedule

1. Click[Schedule] onthe CloudATT setting interface, and then click iconto createanew schedule.
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2, Selectthetime, employee and timesheet of the schedule. Then click [Save] to save the settings.
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8.3 Records

After the person has checked in/out on the device, you can view the attendance records.
1. Click [Timecard] > [Clocking Records] on the [CloudATT] setting screen.
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2. Click © andsetthestartand end datesforthe query, and finally click[CONFIRM].
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9 Access Control Setting

9.1 Time Slot

1. Click[Applications] > [CloudACC] > [Access Control] > [Time Slot] to enter the setting screen.
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2. Click |54 icontoaddanewTime Slot.
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9.2 Door Access Time

1. Click [Access Control] > [Door Access Time] to enter the setting screen.
2.Typically, the system uses the default time slot for opening doors. Click the ¢ iconto change
ittothetime slotyouadded. Then click [Submit] to confirm.
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9.3 Group Access Time

You can setagroup to control the access time of persons and doors at the same time.
1. Click[Access Control] > [Group Access Time] to enter the setting screen.
2, Click icontoadd anew group access time, then click [Add] afterfilling in the form.
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3. Click [EI to assign the doors to the permission group.
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4. Click & toassignthe personneltothe permission group.
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Pleaserefer to the User Manual for more information.
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