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Overview of CoCounsel

What is CoCounsel?

CoCounsel, the world's first AI legal assistant, leverages advanced
machine learning technology to complete sophisticated legal tasks. With
CoCounsel, you can delegate substantive tasks to A.I., including conducting
legal research, analyzing and summarizing large databases of documents, and
more.

● Talk to CoCounsel like a human: The AI model underlying CoCounsel has
advanced language generation and reading comprehension capabilities,
enabling you to talk to CoCounsel like a human. Like a human, you can
instruct CoCounsel to perform a wide range of legal tasks, including
instructions to customize CoCounsel’s output to your needs and
preferences.

● Use CoCounsel to get your work done more efficiently: Because
CoCounsel has advanced abilities to process and synthesize
information, you can use it to perform higher-quality legal work in a much
shorter time frame. You can use CoCounsel to perform a wide variety of
common tasks for both litigation and transactional work.

Please note: CoCounsel is intended to help attorneys complete tasks more
efficiently, but it cannot be used to replace an attorney’s judgment. It is still up
to attorneys to decide what to do with the information provided by CoCounsel.

What types of problems can CoCounsel Solve?

You can delegate a wide range of substantive tasks to CoCounsel. The
following chart summarizes common types of problems that CoCounsel can
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solve and the specific CoCounsel application (or "skill") that may be most
helpful for that problem:

Problem Solution

You have a ton of documents, and you
need to find a document that addresses a
particular topic or answers a particular
question.

In other words, you’re looking for a needle
in a haystack.

CoCounsel’s “Search a
database” Skill

You want to do a thorough, word-by-word
review of a set of documents to answer a
set of questions.

CoCounsel’s “Review
documents” Skill

You want to do a thorough, word-by-word
review of a set of contracts to answer a
set of questions.

CoCounsel’s “Extract Contract
Data” Skill

You want to receive a memo answering a
legal research question.

CoCounsel’s “Legal Research
Memo” Skill

You need help figuring out the types of
questions to ask in a deposition.

CoCounsel’s “Prepare for a
Deposition” Skill

You want to review a set of contracts to
determine whether those contracts
comply with a specific set of policies or
guidelines.

CoCounsel’s “Contract Policy
Compliance” Skill

You have a long, complicated document,
or a set of long, complicated documents,
and want a summary of the relevant
information.

CoCounsel’s “Summarize” Skill

Please note that the problems summarized above are illustrative, not
exhaustive; there is a lot you can do with your own AI legal assistant. For
recommendations on how you can use CoCounsel to perform tasks that are
not covered by specific applications or skills, please see the article at the end
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of this guide entitled, “Can I perform tasks that are not covered by CoCounsel’s
skills?”

How can CoCounsel help litigation attorneys?

Litigators use CoCounsel to expedite document review, legal research,
and a number of other routine tasks. The following CoCounsel skills may be
especially helpful for litigators:

● Legal Research Memo: Enter a legal research question, and CoCounsel
will prepare a memo answering your question. This skill uses A.I. to find
and review relevant legal authorities. CoCounsel will turn your question
into multiple searches that it runs simultaneously through the primary
law, looking for cases, statutes, regulations and rules that are relevant
to your issue. CoCounsel will then summarize its findings in a memo. This
memo includes an “Answer” section, where CoCounsel will directly
answer your question. The memo also includes a short summary of each
authority that CoCounsel has identified as relevant to your question,
along with pertinent quotes from each authority and hyperlinks to the
full text of each authority.

● Review Documents: You can use this skill to ask CoCounsel questions
about a set of documents. CoCounsel will perform a full-text analysis of
each document to answer your questions, with citations to the specific
pages where it found its answers. This skill is ideal if you want to do a
close review of a set of documents; for example, if you want CoCounsel
to quickly identify critical testimony in a set of witness transcripts.

● Search a Database: This skill can quickly search through a large volume
of documents in your firm’s database to find answers to your questions.
Just type in a question, and CoCounsel will search your database to find
the answer. It will prepare a report that directly answers your question
and identifies the relevant documents. This skill is ideal if you are
searching for the “needle in a haystack” in a large volume of documents.
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● Summarize: You can use this skill to summarize any voluminous or
complicated document. You can upload up to 10 files at a time for
CoCounsel to summarize. This skill leverages machine learning
technology to streamline dense language, including legalese, into a
succinct summary. For long documents, CoCounsel will prepare a report
that provides summaries for specific page ranges, with links to the
specific pages included in each summary.

● Prepare for a deposition: You can use this skill to help you get started
on a deposition outline. Just enter a sentence or two describing an
upcoming deposition, and CoCounsel will generate a detailed list of
topics and questions for you.

How can CoCounsel help transactional attorneys?

Attorneys use CoCounsel to review, analyze, and edit a wide range of
transactional documents. The following skills may be especially helpful for
transactional attorneys:

● Extract Contract Data: You can use this skill to ask CoCounsel questions
about a set of contracts. CoCounsel will identify and extract the relevant
clauses from each contract that address your questions. It will then
prepare a table containing answers to your questions about each
uploaded contract. The AI will show you where it found the answer to
each of your questions by identifying the specific language in each
contract that is responsive to your questions

● Review Documents: You can use this skill to ask CoCounsel questions
about a set of documents. CoCounsel will perform a full-text analysis of
each document to answer your questions, with citations to the specific
pages where it found its answers. Please note that if you want
CoCounsel to review contracts, “Extract Contract Data” is the better
choice because that skill has been specifically trained on contracts. The
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“Review Documents” skill can be used to analyze a wide range of
documents, but it was not specifically developed for contract analysis.

● Contract Policy Compliance: This skill can be used to determine
whether a contract complies with a specific policy or set of policies.
CoCounsel will analyze a set of contracts for compliance with the
policies that you describe and will then summarize its findings in a memo.
CoCounsel’s memo will identify and explain any discrepancies between
the policies you entered and any contractual clauses. In addition,
CoCounsel will explain any risks presented by any contractual clauses
and propose edits to those clauses to ensure compliance with the
policies at issue.

● Search a Database: This skill can search through a large volume of
documents in your firm’s database to find answers to your questions.
CoCounsel will then prepare a memo that summarizes the answer to your
question and identifies the documents that answer your question. The
memo will include excerpts from each document that CoCounsel
identifies as relevant, with hyperlinks to each document.
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How does CoCounsel Work?

CoCounsel provides substantive legal assistance with responses you can
quickly review. CoCounsel does not respond "from memory" with years-old
training data. Instead, each CoCounsel skill uses current sources of
information to provide unique responses to real-time requests with familiar
exporting formats.

Why is this important? Knowing how each CoCounsel skill works is the first
step to working effectively with CoCounsel. For example, you will expect legal
analysis from Casetext's legal database when you use the Legal Research
Memo skill, but you will expect specific answers to questions about your
documents from the Review Documents skill. You will also know to create an
AllSearch database before trying to use a skill that uses AllSearch as its source
of information. But the benefits are endless.
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Sources of Information

This chart indicates the sources of information for each CoCounsel skill,
including:

● Casetext's legal database of case law, statutes, regulations, codes, rules,
and more for 50 state and federal jurisdictions;

● Uploaded documents from your device or from a dropdown menu of
previously uploaded files;

● AllSearch database of your large datasets;
● Passage of text copied and pasted from anywhere; or
● Description of your legal situation.
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Requests

This chart indicates the requests CoCounsel receives for each skill, including:

● Research queries for answers across a large database;
● Specific questions for specific answers; or
● Filters, selections, or samples to focus CoCounsel's responses.* The

Summarize skill does not need additional request after a source of
information is identified because the skill works the same way each time.
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Responses

This chart indicates CoCounsel's responses for each skill, including:

● Memos with answers and analysis followed by a list of the relevant sources
of information with clickable citations;

● Specific answers in a grid with visible short answers; mouseover for
explanations and page citations, or click to open the source for closer
review; or

● Other responses with specific relevance for that skill.
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Exporting

This chart indicates how results from each skill can be exported, including:

● Download Word Documents;
● Copy the response to paste somewhere else;
● Download Excel Spreadsheets; or
● Download Redlined Docs to download a Word Document with tracked

changes representing the suggested redline edits (available when a
contract is uploaded to Contract Policy Compliance as a Word Document).

*There are two download options, "With Explanations and Sources" or "Short
Answers Only."
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How Do I Search and Navigate the CoCounsel Platform?

Access CoCounsel

Sign into your Casetext account and click on the "CoCounsel" tab that appears
on the left side of the homepage:

Chat with the AI

You will then be taken to CoCounsel, where you can immediately begin chatting
with the AI. You can type in any task into the chat bar, as shown below:
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If there is a specific application or "skill" that pertains to your query, CoCounsel
will recommend that skill in the chat window:

Access the Skills Menu

You can launch a skill by clicking on the button pertaining to that Skill.
CoCounsel will display the skills you used most recently in the chat bar. You can
see a full list of skills by clicking on the link for "More Skills," as shown below:
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Launch a skill

From the skills menu, click on the button displaying the name of the skill that
you want to use. You will then see a dialog box, containing instructions for
launching that skill. You will need to upload a document, select a database, or
enter text for the AI to analyze. Then, press the blue button at the bottom of
the dialog box to launch the skill.

The example below shows the dialog box for the "Legal Research Memo" skill.
For that skill, you need to enter a sentence or two describing your research
issue, and then click the blue "Perform search query" button at the bottom of
the window:
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Progress Bar

After you launch a skill, you can track CoCounsel’s progress on your query with
the progress bar, which appears in the chat window. You can watch
CoCounsel’s progress and see how close it is to getting your answer, shown in
percentage increments. Depending on the skill, the progress bar will also show
the estimated wait time to expect results.

Streaming Results

In addition to the progress bar, you can also see results “stream” in real time.
This feature allows you to see CoCounsel’s results as they come in, instead of
having to wait for the entire report to populate at once. Below is an example
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for the “Summarize” skill, where CoCounsel’s streamed results are produced on
the spot in the green box:

Reuse Documents & Queries

You can reuse and build upon information from your previous CoCounsel
queries. As explained below, you can use the same document across multiple
skills, instead of having to upload documents on a skill-by-skill basis.

To use a document you had previously uploaded to CoCounsel: Launch the
skill you would like to run and select the “Matter” folder where those
documents are found, as shown in the screenshot provided below. Please
note that this functionality only applies to skills that enable you to upload
documents, which includes the following skills: “Review Documents,” “Extract
Contract Data,” “Summarize,” or “Contract Policy Compliance.”
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In addition to reusing documents that you have previously uploaded, you can
also ask CoCounsel to rerun previous queries.

To rerun a previous query: Click on the dropdown menu that appears in a
dialog box when you launch a skill. This dialog box will list the queries you have
previously run for that skill, organized by the time of entry. From that dropdown
menu, click on the light-blue “Select” button that appears next to the query
that you would like to rerun. Please note that you can only rerun a query that
you had previously run for that particular skill; one query cannot be used
across multiple skills.
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Review CoCounsel’s Output

After you launch a skill, CoCounsel's response will appear in the chat window,
which you can then download to your computer:
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Save and Organize Your Work

All of your queries and CoCounsel's answers are automatically saved. The
default place to save your queries and CoCounsel's output is in the "General"
folder that appears on the left side of the CoCounsel home screen:
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You can choose to save and organize your queries and CoCounsel's answers by
client matter. To create a new matter for your work, click on the “New matter”
button from the bottom left side of the CoCounsel home screen. You will then
see a dialog box, where you can give a title to your matter, as well as include an
optional client identifier:

Once your matter is created, you can save your queries in that folder by
clicking on it before you run a search. After you click on your folder, it will
appear highlighted in blue on the left side of the CoCounsel home screen, and
all of your queries and CoCounsel's answers will automatically be saved in that
folder.
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You can choose to edit the name of your matter by clicking on the downward
arrow that appears next to the name of your matter and choosing the option
to "Edit details." You can also archive a matter so that it no longer appears on
the left side of the home screen by clicking the "Archive" option from that
drop-down menu, as shown below:
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Can I Speak to CoCounsel Like a Human?

Yes, you can speak to CoCounsel as if you were speaking to a human. You
do not have to use keywords or Boolean operators with CoCounsel. You can
instruct CoCounsel to edit, analyze, and summarize many different types of
documents by simply chatting with CoCounsel.

To start chatting with CoCounsel, just start typing into the chat box on the
CoCounsel home page. You can type in a question or describe a task that you
would like to perform. CoCounsel will then recommend the best application or
“skill” for accomplishing this task. If there is not a specific skill on the platform
for your task, it may still be able to help you by providing general information or
suggested language for your project.

If you don’t know how to get started, just ask CoCounsel:

Advanced Tips:

● Be specific about what you want: While the AI technology powering
CoCounsel is highly advanced, it still has limits. CoCounsel cannot
always discern your intentions, so if you are not direct and specific in
your requests, the AI may need to fill in the gaps on its own.
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● Be concise: Providing too much information can actually hinder the AI's
ability to find what you're looking for. By keeping your requests focused
and to the point, you'll allow CoCounsel to deliver the most accurate
and relevant results.

● Avoid run-on sentences: Conjunctive sentences can be tough for
CoCounsel to handle. This is because they often contain multiple
ideas, which CoCounsel can't easily separate. So for the best results,
stick to simple, single-clause prompts.

● Use precise language: Our AI takes things literally, so extraneous
descriptors can be confusing or misleading. CoCounsel may not
understand colloquial phrases, and they are unlikely to be helpful in a
legal context.

Does CoCounsel understand languages other than English?

Yes, CoCounsel has the capacity to read, comprehend, and write in any
language. The default language on CoCounsel is English, but you can ask
CoCounsel to translate text from English to another language and vice-versa.

Just type your question into the chat bar on the CoCounsel homepage, with
instructions to translate the text into the language of your choice, and
CoCounsel will provide the translation of what you entered. You can also ask
CoCounsel to translate that text back into English. An example is provided
below:
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Explanation of CoCounsel’s Skills

Summarize

The “Summarize” skill has the ability to streamline dense language into a
succinct summary. You can use this skill to summarize any complex document,
including a contract, a court order, or a regulation. Just upload your document,
and CoCounsel will provide a summarized version for you.

Step-by-step instructions:

(1) Launch Summarize: To get started, click on the “Summarize” button from
the skills menu.

(2) Choose the documents that CoCounsel should summarize: You will then
be prompted to choose documents for CoCounsel to summarize. You have the
option of manually uploading a document from your computer, selecting a
document from an AllSearch database, or copying and pasting a text passage,
as shown below:

Using AllSearch with “Summarize”: To choose a document from an AllSearch
database instead of manually uploading a document from your computer, click
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the “Select from AllSearch” option shown above and then choose the AllSearch
database you would like to draw from. (To learn how to set up an AllSearch
database, please see the following article from Casetext’s Help Center, “How
do I use AllSearch?”)

After you select your AllSearch database, you have the option of asking
CoCounsel to summarize one or more documents from that database. To
summarize all files from an AllSearch database, click on the box to the left of
“File Name.” You can also select the individual file(s) that you would like
CoCounsel to summarize, as shown below:

(3) Confirm the files you want CoCounsel to summarize: After your document
is uploaded, you will be presented with the following screen, where you can
click on the “Summarize” button to proceed, or upload additional documents:
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Tip: If you would like to summarize a long document that includes attached
exhibits, consider separating the document from the exhibits when you upload
your files to CoCounsel. For example, if you have a motion and attached
exhibits, you may want to upload the motion separate from the attached
judicial opinions.

(4) Review CoCounsel’s output: Give CoCounsel a moment to think and your
answer will appear like the example below. To see the full answer you can click
on the expand arrow in the top right corner. You can also share CoCounsel’s
answer with the share icons in the bottom right corner.
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Review Documents

The “Review Documents” skill performs a line-by-line review of your
documents to answer your questions, enabling you to quickly extract the
information you need. This is not a keyword search; instead, CoCounsel uses AI
technology to read every word in your documents. It will then prepare a table
that contains answers to your questions, including citations to the pages of
your documents where it found the answers.

Please note: The “Review Documents” skill can be used with a wide variety of
documents, but if you would like CoCounsel to analyze contracts, the “Extract
Contract Data” skill is a better application for that task. The “Extract Contract
Data” skill has been trained on thousands of contracts and is specifically
designed to parse and comprehend contractual clauses.

Step-by-step instructions:

(1) Launch “Review Documents”: To get started, click on the “Review
Documents” skill from the CoCounsel skills menu.
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(2) Choose the documents that CoCounsel should review: You will then be
prompted to choose documents for CoCounsel to review. You have the option
of manually uploading a document from your computer, selecting a document
from an AllSearch database, or copying and pasting a text passage, as shown
below:

Using AllSearch with “Review Documents”: To choose a document from an
AllSearch database instead of manually uploading a document from your
computer, click the “Select from AllSearch” option shown above and then
choose the AllSearch database you would like to draw from. (To learn how to
set up an AllSearch database, please see the following article from Casetext’s
Help Center, “How do I use AllSearch?”)

(3) Enter the questions you want CoCounsel to answer: After you have either
uploaded or selected the documents that you want CoCounsel to review, click
on the “Analyze documents” button, and you will see a dialog box where you
can type in questions about the contents of those documents. The dialog box
will initially show you fields to ask three questions, but you can enter additional
questions by selecting the “Add Another Question” button. You can also delete
a question you’ve entered by clicking on the trashcan icon.
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When you are finished, select the “Get Your Answers” button, as shown below:

(4) Review CoCounsel’s output: CoCounsel will read your documents and
prepare a table that summarizes the answers to your questions about each
document. This table will appear in a window in your chat history, but you can
select the arrow to get a full screen view. You can also download CoCounsel’s
output as an Excel spreadsheet.
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The screenshot provided above shows you an example of the “full response”
view of CoCounsel’s output from the “Review Documents'' Skill. The table lists
the documents that CoCounsel reviewed along the Y axis and the questions
asked about each document along the X axis. The table displays summary
responses to your questions, including answers in simple “Yes” or “No” format,
as applicable, but you can see additional information explaining how
CoCounsel arrived at its answers by hovering your mouse above each answer.

As shown above, when you hover your mouse over the short answer in the
table, an explanation “bubble” will appear, where CoCounsel will include
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applicable citations to the page(s) of your documents where it found its
answers.

Advanced Tips:

● If CoCounsel makes conflicting statements when answering your
questions, it could mean that your documents contain conflicting
information. You can investigate any conflicting information reported by
CoCounsel by clicking on the links that show where in the documents
CoCounsel found these statements.

● Using clear, specific language in your questions yields best results. A
vague question is likely to produce a vague response from CoCounsel.

● CoCounsel’s ability to read handwritten documents can vary, depending
on the legibility of the handwriting. Handwriting that mimics the
appearance of typed words will be more easily understood by CoCounsel
than cursive handwriting.

Legal Research Memo

The Legal Research Memo Skill uses advanced AI technology to conduct
comprehensive legal research and summarize relevant authorities in a memo.
Type in your legal research question, and CoCounsel will run multiple searches
simultaneously through Casetext’s database of primary law to find the answer.
After identifying and reviewing the authorities that are relevant to your query,
CoCounsel will draft a memo that directly answers your question, which
includes summaries and quotes from the supporting authorities.

Step-by-step instructions:
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(1) Launch “Legal Research Memo”: To get started, select the “Legal Research
Memo” button from the Skills menu. Once you’re selected this skill, the
following dialog box will appear:

(2) Enter your legal research question: The dialog box asks users to explain
their legal research request just as they would to a colleague. You can use
natural language when describing your legal research issue; you do not need
to worry about Boolean operators or a particular format or syntax for your
query.

However, for best results, we recommend adhering to the following practices
when entering your legal research query:

(a) Include your jurisdiction, if relevant: The default setting is for
CoCounsel to search the entire primary law to answer your question. If
you only want CoCounsel to search a specific court or jurisdiction, you
need to include that information when typing in your query.

(b) Include procedural history or the procedural posture, if relevant: If
you want CoCounsel to only bring back cases involving a specific
procedural history or posture, you need to include that information in
your query. For example, if you want CoCounsel to only return cases
involving a motion to dismiss for failure to state a claim under FRCP
12(b)(6), you need to specifically include that instruction in your query.
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(c) Include the cause of action at issue and any other material facts: If
you only want CoCounsel to bring back cases involving a specific type of
cause of action or claim, you need to include that specific instruction in
your query. Relatedly, you should also include any material facts that you
want CoCounsel to “consider” when it researches your question.

(d) Be specific: It's important to state your point clearly when using
CoCounsel. The search queries below demonstrate how small changes
can make a big difference in search efficacy. In the first query, the use
of the vague term "affect" yields less precise results. But in the second
query, the more specific verb "look" led to more accurate and helpful
search results.

(i) Original Query: Federal cases finding that an industry custom or
practice can affect the interpretation or enforcement of a
statute.

(ii) Improved Query: Federal cases stating that courts may look to
industry practices to aid in the interpretation of a statute.

(e) Be concise: While it's important to be specific when using CoCounsel,
it's also helpful to be concise. Providing too much information can
actually hinder the AI's ability to find what you're looking for. In the
examples provided below, the first query is less effective because it
contains unnecessary language. The second query, on the other hand, is
direct and to the point. This allows CoCounsel to focus on what's
relevant, leading to more accurate and helpful results.

(i) Original query: Under federal or Texas state law, does waiver apply
if privileged information is exchanged during the due diligence
process between companies when there is a non-disclosure
agreement in place?
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(ii) Improved query: Under federal or Texas state law, is privilege
waived when information is shared during a transaction with
another company that is subject to an NDA?

Example of a “good” legal research query: The following search query is an
example of how a user should approach the legal research skill:

The search query identifies the user’s jurisdiction (Illinois state), contains a
clear subject (the requirement), and employs a predicate (inspection of
property and records). Likewise, users should be sure to include relevant
jurisdiction(s), material facts, and pertinent details, such as the procedural
posture, where appropriate.

(3) Review CoCounsel’s Output

The legal research memo generated by CoCounsel provides a brief answer
addressing your legal research issue and a list of pertinent authorities. The
answer reflects CoCounsel’s synthesis of the cases that our algorithms found
to be relevant. Please note that CoCounsel may identify conflicts or any
exceptions to a general rule that require further research.
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A list of responsive authorities will be displayed beneath the “answer” section
of CoCounsel’s memo. Each authority consists of three components: a citation
(which includes a link to the full text of the case), a summary explaining the
authority's relevance, and excerpts from the case that specifically address
your query.

Finally, there are tabs at the bottom of CoCounsel’s output that enable you to
download the memo to a Word document, email the memo, or copy and paste
the text of the answer:
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Prepare for a Deposition

You can use this skill to get an initial outline of topics and questions that
you can ask a witness in a deposition. Just enter a sentence or two describing
an upcoming deposition, and CoCounsel will recommend topics and questions
that you can include in your deposition outline.

Step-by-step instructions:

(1) Launch “Prepare for a Deposition”: To get started, select the “Prepare for
a Deposition” button from the Skills menu. Once you’re selected this skill, the
following dialog box will appear:
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(2) Describe your upcoming deposition: The dialog box asks users to
describe the circumstances regarding their upcoming deposition, just as they
would explain the deposition to a colleague. You can use natural language
when describing your deposition; you do not need to worry about Boolean
operators or a particular format or syntax for your query.

For best results, we recommend including the following information when
describing your deposition to CoCounsel:

● Specify the type of deposition (e.g., expert, fact witness, Rule 30(b)(6)
representative, or Person Most Knowledgeable)

● Briefly describe the type of case and claims at issue (example: “This is
an antitrust case involving price-fixing claims in the market for legal
research software”).

● Note whether the witness is adverse or any other relationship to a
party in the case (example: “This is the lead witness for the opposing
party,” or “This is a third-party witness”).

● Note anything else you would like CoCounsel to consider when
generating deposition questions (example: “This witness is known to be
untruthful,” or “This witness may have spoliated evidence”).

● Be concise:We recommend that you include these specific points in
your query, but your query does not need to be more than a sentence or
two. Our AI does best with concise, specific language. An example is
included below:
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After you finish describing your deposition circumstances, click on the blue
“Generate topics” button.

(3) Refine your topics: Based on your description, CoCounsel will prepare a list
of deposition topics. You can delete any recommended topic by clicking on
the trash can icon. You can ask the AI to recommend additional deposition
topics by clicking on the button that says, “Generate more topics.” You can
also add your own topics by clicking on the button that says, “Insert our own
topics.”

Once you approve the list of topics, click on the button that says, “Generate
questions,” and CoCounsel will generate 4-5 questions that you can ask
pertaining to each deposition topic.

(4) Review your results: CoCounsel will generate a list of topics and questions
for you to include in your deposition outline. A portion of the output will be
displayed in the chat window, and you can expand to see the full view” by
clicking on the upper right hand corner, as shown below:
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Once you are in the “full view,” you can copy the text or download the output to
Word by clicking on those options that appear in the bottom right corner, as
shown below:
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Extract Contract Data

With the “Extract Contract Data,” skill, you can ask CoCounsel to answer
questions about a set of contracts. This Skill has been specifically trained on
contractual language and is specially designed to parse contractual clauses.

Please note: If you would like CoCounsel to review documents that are not
contracts, please use the “Review Documents” skill.

Step-by-step instructions:
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(1) Launch “Extract Contract Data”: To get started, click on the “Extract
Contract Data” button from the skills menu.

(2) Choose the contracts that CoCounsel should analyze: You will then be
prompted to choose contracts for CoCounsel to analyze. You have the option
of manually uploading up to ten contracts from your computer, or selecting
contracts from an AllSearch database, as shown below:

l

If you choose the “upload” option, you have the option of either dragging and
dropping your document into the box or selecting files to upload from your
computer. The platform is compatible with PDF, TXT, and Word documents.

For guidance on creating an AllSearch database, please view the following Help
Article: How do I use AllSearch?

Once you have uploaded your files, please select the Enter questions button:
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(3) Enter the questions that CoCounsel should answer:

After uploading your contract(s), you will be prompted to enter questions
about those contracts in the text box. All questions must end in a question
mark. You can also choose a specified format for your answers by clicking on
the dropdown menu that appears on the right side of the question box. The
default option is to provide text answering your questions, but you can choose
to display CoCounsel’s responses as numbers, dates, or in a Yes/ No format, as
shown in the orange box in the screenshot below:
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(4) Confirm or edit your query

You can verify that CoCounsel’s interpretation of your query is correct before
you click on the “Extract Data” button. To do so, slide the “Interpret Questions”
button to the right, and CoCounsel will display its interpretation of the query
that you entered in the pop-up window (shown in the purple box in the
screenshot provided above).

If CoCounsel’s interpretation of your query is incorrect, you can revise your
query in the question box. If CoCounsel’s interpretation is correct, you can
click “Extract Contract Data” to proceed with the contract analysis. For best
results, we recommend verifying CoCounsel’s interpretation of your query
before prompting CoCounsel to proceed.
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(5) Review CoCounsel’s Output

After you click on the blue “Extract Data” button, CoCounsel will prepare its
responses to your questions. Results will stream live as CoCounsel generates
its answers, as shown in the green box below:

Once the job is completed, results will be shown in “table” format, where
uploaded contract(s) can be seen in the row(s), and questions to answers can
be seen in the column(s). Click in the upper right corner (on the “arrows” icon)
to get an expanded view of the results.

When you are in the expanded view, you can hover over CoCounsel’s answers
to get more detail, as shown in the green box below. You can also download
your results in Excel format by clicking “Download” on the bottom right (shown
in the red box):
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Contract Policy Compliance
Summary

During contract review, lawyers need to determine whether the existing terms
or clauses within a set of contracts comply with a set of policies.

How Contract Policy Compliance helps: This skill reviews up to 100 contracts
to determine whether the existing terms, clauses, or provisions comply with up
to 30 different policies.

How Contract Policy Compliance works: Upload contracts, then enter your
policies. You may also enter sample policy terms or clauses to help CoCounsel
understand your drafting preferences. CoCounsel reads every word in the
contracts, identifies clauses that are relevant to your policies, explains the
differences between the contracts’ existing terms and your policies, and then
suggests redline edits to bring the contracts’ existing terms into compliance
with your policies.
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Step-by-step instructions

1. Launch Contract Policy Compliance: Go to the skills menu and select
“Contract Policy Compliance.”
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2. Upload the contracts. The upload window will appear. Upload up to 100
contracts from your device or drag and drop files, choose previously uploaded
files from the dropdown (pictured), or select “See other upload options” to
choose contracts from an AllSearch database. Then click “Enter policies.”

Tip: To learn how to use AllSearch databases, visit How do I use AllSearch?
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3. Enter policies: Enter policies by typing, copying and pasting, or choosing
previously entered policies from the dropdown menu. You may also click “+” to
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enter a sample policy term or clause to help CoCounsel understand your
particular drafting preferences. This is a working space where you can add,
edit, or delete policies and sample clauses. Then click “Analyze contract(s).”

Tip: The Contract Policy Compliance skill does not access Casetext’s database
of primary law. To determine if a contract’s existing terms comply with a
certain statute, regulation, or code, enter each law as a separate policy. For
more information about what source of information CoCounsel uses for each
skill, visit “How does CoCounsel work?”
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4. Watch CoCounsel’s progress.
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5. Contract Policy Compliance is Complete. Click the chat box to see the full
response, or mouse-over the chat box for buttons to Download Redlined Docs
(available when the original contract uploaded to CoCounsel is a Word
Document), Download CoCounsel’s responses as a Word Document or Excel
Spreadsheet, or Copy CoCounsel’s results to paste somewhere else.

54



6. See the full response: The full response will include the policies and sample
clauses from the original request and CoCounsel’s responses. To review them,
click a contract from the document column, then select a policy. For each
policy, CoCounsel will:

● Identify clauses in the existing contract that are relevant to your policy

● Explain the differences between the contract’s existing terms and

your policy

● Suggest a redline edit to bring the contract’s existing terms into

compliance with your policy

● Provide a clean, revised clause that you can use immediately

Use CoCounsel’s Results: Download Redlined Docs (available when the original
contract uploaded to CoCounsel was a Word Document), Download
CoCounsel’s responses as a Word Document or Excel Spreadsheet, or Copy
CoCounsel’s results to paste somewhere else.

How did we do?We do not train CoCounsel’s AI with your interactions. We do
read all of your feedback! Give a quick👍 or👎 + comment.
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Tip: Redline edits show up as tracked changes in Microsoft Word documents,
but also in Apple Pages documents (pictured).
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Search a Database

Overview: Search a Database allows you to search an entire AllSearch
database, running a comprehensive search at one time, instead of having to
search through individual documents. You can query the database for a
specific piece of information, allowing you to find “a needle in a haystack”
quickly, or to easily find multiple documents that may be relevant to your query.

Your AllSearch database may consist of pleadings, discovery, transcripts, jury
instructions, or any other records. AllSearch allows you to create your own
unique databases and works with a wide variety of file types, including doc,
.docx, .eml, .htm, .html, .msg, .pdf, .rtf, .txt, .wpd files. For help creating an
AllSearch database, or other questions about AllSearch, you can view the
following Help Article: How do I use AllSearch? | Casetext Help Center.

Step-by-step instructions:

(1) Launch “Search a Database”: To get started, click on the “Search a
Database” button from the skills menu.

(2) Choose the database that CoCounsel should search: You can select one
AllSearch database to query at a time:
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(3) Enter the question that you would like CoCounsel to answer: After you
select your database, enter your query into the text box. In formulating your
query, you should use natural language, as if you were explaining your search
query to a colleague. You should enter one question only. For optimal results,
please use precise, specific language.

Upon clicking the blue “Submit” button, CoCounsel will confirm the
interpretation of the question is correct. If the interpretation is correct, you
can click “Submit” again, or edit your question.
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(4) Review CoCounsel’s output:

The results will stream live as CoCounsel answers your question. When
CoCounsel completes your query, you can view the full response by clicking on
the “arrows” that appear in the upper right corner of the answer box in the
chat (shown in the red box below):
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When you are in “full response” view, you can click on the hyperlinks in the
results to access the source of the citation from your AllSearch database
(shown in the green boxes below):
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By clicking the “Download” button on the bottom right corner of the screen,
you can download your results in Word format.
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Market Check
Summary

During transactions, parties need to determine the current industry standard,
precedent, or market trend for a certain contract term, provision, or clause.

How Market Check helps: CoCounsel’s Market Check skill quickly analyzes a
database of contracts to identify trending terms so that lawyers can
immediately draft, negotiate, and redline with confidence.

How Market Check works: Market Check uses Casetext’s AllSearch database
technology. You may create and search databases of your trusted contracts
for trending terms, or search trending terms in a large, representative set of
publicly available transaction documents from the SEC’s EDGAR database.

Market Check is currently only available with Enterprise Subscriptions. If you
have questions about your subscription, please visit
www.casetext.com/contact-us.

Step-by-step instructions for using Market Check:

Use Market Check in two overall steps. First, create databases, and then,
second, search databases to find trending terms.
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1. Create Databases

To create an AllSearch database of your contracts, go to the Casetext home
screen and follow these instructions: How do I use AllSearch?

For questions about creating AllSearch Databases, please visit
www.casetext.com/contact-us.
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2. Search databases to find trending terms

Once databases are created, then search databases to find trending terms.

1. Launch Market Check. Open the CoCounsel skills menu, find the section
labeled “Transactional” skills, and select the skill “Market Check.”
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2. Select a database. A list of your databases is visible. Use the arrows to
navigate your database list, then click "Submit."

Selecting the “Market Check Merger Agreements” database
For a large, representative set of publicly available transaction documents
from the SEC’s EDGAR database, navigate to the database titled, “Market Check
Merger Agreements." The title of this database will include the date range of
its contracts, which is regularly updated.
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3. Explain your search. Explain the type of clause you want to study, and, if
applicable, include attributes of the contracts where it would be used, then
click "Submit." CoCounsel will provide a brief interpretation. Change your
explanation to improve CoCounsel's interpretation, or re-click "Submit."

Filters with the “Market Check Merger Agreements” database
When you select this database, you may apply filters to your results.

Applying filters to your databases will be available in future versions of this
skill.
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4. Watch CoCounsel’s Progress.
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5. Market Check is Complete. When the Market Check skill is completed, click
anywhere on the skill to see the full response.

6. Market Check’s Full Response. The full response will include the explanation
and filters from the original request, the option to “Do Another Check,” and a
response in two main parts:

1. An answer that summarizes content from the relevant contracts; and
2. The list of the relevant contract documents summarized in the answer,

including:

● Collapsable document sections for navigation

● Clickable document titles to open the underlying contract

● Highlighted quotes to assess relevance

● Page cites for targeted review
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Use CoCounsel’s Results: Click download or copy to use the results.

How did we do? We do not train CoCounsel’s AI with your interactions. We do
read all of your feedback! Give a quick👍 or👎 + comment.

How are Market Check and Extract Contract Data skills different?

Market Check and Extract Contract Data skills both identify terms across a set
of contracts, but these skills are used for different purposes:

● Market Check provides an overview of trending contract terms.

● Extract Contract Data provides answers to specific questions about

contract terms.
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How do Market Check and Extract Contract Data skills work together?

Use Market Check and Extract Contract Data skills together for better insights.
For example:

Start with Market Check

1. Use Market Check to find trending terms in an AllSearch database of your
contracts.

The database selected is “atticus-contracts-lb2.”
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2. Your search is “What is the penalty for late delivery in product supply
agreements?”

Applying filters to your databases will be available in future versions of this
skill.
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3. The results will provide a quick overview of trending language for late
delivery penalties, including a list of the documents containing the relevant
terms.
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Continue with Extract Contract Data

After reviewing the trending language in your database of contracts, you may
need answers to specific questions about the contracts in your database. Use
Extract Contract Data to search the same AllSearch database for these
specific answers.

1. Launch Extract Contract Data, select “See other upload options,” and
choose the same AllSearch database used in the Market Check skill.

The same database is selected: “atticus-contracts-lb2.”
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2. Select the contracts you want to search by either checking the box for all
contracts on a page, or by checking the box next to individual contracts. Use
the arrows to see more contracts in the database.
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3. Enter your specific questions and select “yes/no” as the output format for
each question. The questions entered are as follows: “Can buyers cancel the
agreement for late delivery?” and “Is a fee assessed for late delivery?”
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4. Export results as an Excel document.

5. Open the spreadsheet to work with your extracted data. For example, you
might filter results by the respective columns (Image 1), and then calculate the
percentage of contracts answering Yes and No to the question “Can buyers
cancel the agreement for late delivery?” (Image 2).

The actions in this step are taken within a spreadsheet application, like
Microsoft Excel, Apple Numbers, or Google Sheets, and not within CoCounsel.
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Image 1:

Image 2:
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Can I perform tasks that are not covered by CoCounsel’s
Skills?

To use CoCounsel for functions not covered by our suite of applications
(known as “skills”), you can launch CoCounsel and just start chatting in the
dialog box, without clicking on the buttons to launch any skills.

By default, CoCounsel’s chatbot will recommend that you use a specific skill to
answer your question. CoCounsel’s skills include important “guardrails” to
protect against hallucinations and bolster the accuracy of your results. If you
want CoCounsel to be more creative and answer your question without
recommending a skill, you can remove these guardrails by turning off “safety
mode.”

To turn off safety mode, start a new matter by clicking on the “New matter”
option from the bottom right corner of the CoCounsel homepage. You will then
see a dialog box, where you can enter a name for your new matter. This dialog
box will also display a “safety mode” button. By default, “safety mode” is on:
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You can turn safety mode off by dragging the toggle button to the left. The
“safety mode” button will then turn from blue to gray, indicating it has been
turned off. Then, enter your matter title and click “create matter” to start
experimenting with CoCounsel’s chatbot, without encountering the guardrails:

Turning off safety mode can help you use CoCounsel to come up with creative
writing exercises. A few examples of how you can use CoCounsel without
safety mode are provided below:
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You can ask our chatbot for help drafting a blog post:

You can ask our chatbot for helping draft a press release:

You can ask our chatbot for ideas for a marketing slogan:
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Please note: CoCounsel’s skills contain important safeguards to ensure
accuracy and precision for legal tasks. You should not use the CoCounsel chat
function to perform legal research or other tasks covered by our suite of
CoCounsel skills, which have been specifically developed to understand legal
authorities and other legal documents. You should also keep “safety mode”
activated if you would like CoCounsel to respond to questions that have
factual answers. CoCounsel’s guardrails should be disabled only if you do not
care about the accuracy of CoCounsel’s responses and are just looking for
creative ideas.
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