ACH Batch

This uide is desgned tc Ass's: Lsars with seting up ACE Batz 1 pavmierts,

Questions bevond th's intorn-at or shou d be directec to the Custorer Care Certer o000 8t 507

F15-0135,

Mavigating to the Fayments Hub

1. Fromthe Hone page, se ect Payments and Transfers.

<> Bank OZK

Payments & Transfers

2 Lelact Payments,

3§ Payments
send or collect funds via ‘Wire ar ACH

<) Bank OZK


https://manuals.plus/m/13fee09f5dc9fb95903d73c742e9c04db38a82b53595db2a390fc8016fcdfea6

The Payments Hub Zisgzlayvs

Payments Hub
MAKE A PAYMENT
ACH Wi

il Wie

When thoosing en sxiting termplate for the frst time, reviesy o

fredds anvtl provide the appropoiate mformmation in those that

ardain the words PLEASE LPDATT

Setting up a New ACH Batch Payment

1. Ciz4 Mew Paymentard se ect ACH Batch.

3 Read the pop-up reninder ard selec: Qkay, got it!

MAKE A PAYMENT

<> BankOZK



& Lelectthe SEC code fron the SEC Cede drop-tlown menu,

c

The ACH Batch page dizpleys.

ArH Badeh

MOTE: All ACE transsctions requdire Wi to e ter an 5EC cods sxsept for

Mavera |,

Origination Details
SEC Couie

Lalact 5 SEC Code

Yoo £a1 alse hover over the cusstior mark 1o revesl the asceptable SEC Code tyvpes,

Origination Detalls

Standard Entry Class Code {SEC

Code) entifies & specific

payrment application
SN0 * PPD - Business to consumer

(payroll, premeum or rent drafts)

« CCD -~ Business (o business
(vendor payments, cah
concentratan)
* WES - Transactions originated
Rcctpton through a website
* TEL - Transactions originated

theaugh the phone

<> BankOZK



4, Selact the Qriginator trom e craz-down m=i..

[_'Jr-_E mation Leralls

Frifm LT LN 1Ecar

AEC Wkt N IneospEnatad

5 Selzct the Account trom the st that popalates 'nozhe s=arck fisld

BrCoRint

T

& Select the Effective Date trom the calensdar,
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7. Itthe pavrert s recumring, select Set Schedule,

Recurrence

Set schedule

5 Corgzlete the aparoeriaz= fields it et schedule was selectad,

Scheduie Recurring Transaction

How often should this transactian repeat?

When should this transaction stap?

3 Selact Set Recurring Transaction.

When should thes transactsan stop?
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Adding Recipients
1. 5elzct the Recipient' Account,

MGTE: Far mare inforn-ation a0 Azding multiple recipients, please see Addng
Multip ¢ ReCipierts,

Beciplent/Account 7

| Brian

Brian
Checkng e

L0110 Britt Goss

Briet Goas
LFEwcking 13345570

Display Name

Cesplay Mame

Ltk ing ARETROAE

The recipi=nt is atded,

ACH Barch

Uingination Oelally

AlE Bheabstrg v el

Wi rperiE | ] H

L T bl A g T ] | ]
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2 Itthe recipient is 127 already in the system, select Mew Recipient,

Reciplent/Account 7

Brian

Brian
Chacking

TET39

3, Coryplste the requi e tiells.

4, Ente-the daolar amou 1t

RECiplen/ Accoune +

hdderadum

AT LA L
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5 Cieck Netify Recipient it wou wish to natity the recipient,

RO PN S CORURT § BFdung

Adding Multiple Recipients
1. Selzct Add multigle recipients.

Recipseris (1 m

Henipanc/ieoount ® EmEunr

2 Selactthe recipisnts “om the meru ang clck Add,

SELECT MULTIPLE RECIFIENT ACCOUNTS

3 <> Bank OZK



2. Ente-the dalar amou it

Aecipipni/bocnuei 1 Armpure

4, Cieck Netify Recipient it wol wish ta 1975 t12 recipient.

Swclphert Areaund v A

Uploading a List of Recipients
1. Touploed a ist of reciziens, se ect Uplead From File,

Account

NTEREST PLUS CHECKING

5 <> Bank OZK



Th= File Mapping Management page Zisglays
Coreetih e tile oppes inch.de MACTAHA anc C5Y,

" &8 ey v T,
IR LD & ALOMALE T

2  Selectthe ellpsis - ot wiew spacit cations for the tile tye

Click to view mapping actions

Ulce

Save Recipients

View Specifications
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The Welead Guidelines Zisglavs

ACH Batch Upload Guidelines

by il peciplents anil amouniy fo & Aiew ACH Batch, ACH Colegtign, or Payrall

ITENTRG AT B LT [ieE TAE

rommriadn +jiet H aliin

Yol Can SMport & TEE ol pecipiers and Smounis Trom a S-column Comma Sepansaed Values (55 Tile

3 Uploadtie ACH Batch “le end selec: Wplead File,

Cancel

4, Helect Draft or Approve to cort' nue. 11 th's example, we e ected Draft,

Draft Approve

A rotiticat’on wirdow displavs.,

Transaction Drafted

Transaction I

Tota! Assaunt: | '

Theae Views in Acttery Devvtey

"
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5 Selact View in Activity Center,

A list of transaciiors and cetzils cisp ay as wel as the transactia1 progess

Cmime Aoy

TRARLACTIIN DETALE -P.

o § B P
ALH Farm - ris=

TR TIIN FRODTE h

Accessing Approvals from the Home Page

A =am merile s w1 apieroval 22 ssicns Can access thair aapreeals fror the home pace.

1. 5elect Home to oo hack to the Ha e page,
The Fone 2a02 displays,

< BankOZK
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2 Mavnate to the Transaction Approvals <ectan i1the right 13y gation nen..

Online Activity
Payments

Transfers

Positive Pay

TRANSACTION .
APPROVALS

ACH Batch |.1EI.“ 2}
jun 24, 2024
£3.00

3. Selectth= ellizsiz * icon and selec: Approve,

TRANSACTION .
APPROVALS

ACH Batch (15712} .
I||_||!'| ;IF FLAFY L
£3.00 SR

View Detalls
Viaw

View in Activity Center

| i S— byl

13 () Bank OZK



4, Selzct Confim.

Approved Transaction

5 Bnrte yourSecure Access Token and click Werify,

®

Secure Access Token Required

:.I.Iﬂltl? “

The approval is successtul,

@

Approval Successful

#5713

14
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o Select Close,

Thet-ansection details are availalzle for eview,

T RAN A TG D TaIL

ALH Narma - B

EECTPIENT DETAILE

THANYAL THI® PR

15
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