Manuals+ — User Manuals Simplified.

British Gymnastics Adding Existing Member to Club
Instructions

Home » British Gymnastics » British Gymnastics Adding Existing Member to Club Instructions

Ggrrrlwtll%gtics

Membership
Modernisals

Contents

1 Adding Existing Member to

Club

2 Documents / Resources
2.1 References

Adding Existing Member to Club

How do | add an existing member to my club?

This guide will show you how to add an existing member (someone who already has British Gymnastics
membership) to your club
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This guide will cover
o Howtologin
« How to view your members

« How to add an existing member

Log into your My BG account using your email address/username and password
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Keep me signed in

Forgot Password?

Mew Member?
Join British Gymnastics today

Sign Up

Once you have logged in, click on the menu button in the top left corner
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Scroll down to the ‘My Club’ section
Under this section there is a ‘members’ tile; click here to view your members
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You will see a list of individuals linked to your club
Click the drop-down arrow on the green ‘Add Member’ button at the top of the page
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Fill in the required details for the existing member
You will require their email address and date of birth

2 Add Member

Add Existing Member

Step 1

Ener the email address of member you wish 1o
add

Email Addrass

Emazil Address

Use Membershin Number instead

Step 2

Enter the daie of birth of the member you wish io
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Alternatively, you can use their membership number and date of birth
You can do this by clicking the ‘Use Membership Number instead’ link, which will display an alternative form

Add Existing Member

Step 1
Enter the memiber number of member you wesh to
ndd

Mambership Mumbar

Membership Number

Use Email Address instead

Step 2
Enler the dale of Birth af the member pou wish 15
add

Day ~ Month v Year ~

Virification Email

A notification will pop up to tell you that an email has been sent to the member’s registered email address

Information

An email has been sent to the following address: *****f{@bgsataff.com Flease ask the
member to follow the instructions in the email

The membe will need to approve the request. Once approved, the member and the club will be linked
Bribish
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