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HP 4630

HP Officejet 4630 e-AiO User Manual
Comprehensive Guide for Setup, Operation, and Maintenance

INTRODUCTION

This user manual provides detailed instructions for the HP Officejet 4630 e-All-in-One printer. It covers essential topics such as
initial setup, daily operation, routine maintenance, and troubleshooting common issues. Please read this manual thoroughly to
ensure optimal performance and longevity of your device.

Figure 1: Front view of the HP Officejet 4630 e-AiO printer in operation, demonstrating its printing capability.

1. SETUP AND INSTALLATION

1.1 Unpacking and Component Check

Carefully remove the printer from its packaging. Ensure all protective tapes and packing materials are removed from the exterior
and interior of the device. Verify that the following components are included:

HP Officejet 4630 e-AiO Printer

Power Cord

HP Inkjet Cartridges (Black and Tri-color)
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Paper Tray

Setup Guide

Software CD (if applicable)

Figure 2: The HP Officejet 4630 e-AiO with its paper tray extended, ready for paper loading during initial setup.

1.2 Power Connection

Connect the power cord to the rear of the printer and then to a grounded electrical outlet. Press the power button to turn on the
printer.

1.3 Ink Cartridge Installation

Open the ink cartridge access door. Wait for the carriage to move to the center. Install the black and tri-color ink cartridges into
their respective slots. Close the access door.

1.4 Paper Loading

Extend the paper tray and load a stack of plain paper, print-side down. Adjust the paper guides to fit the paper size. Push the tray
back into the printer.

1.5 Software Installation and Connectivity

Insert the software CD into your computer's CD/DVD drive, or download the latest drivers from the official HP support website.
Follow the on-screen instructions to install the printer software. During installation, you will be prompted to choose a connection
method:

Wireless Setup: Connect the printer to your Wi-Fi network. The printer supports wireless connectivity for convenient
printing from multiple devices.

USB Connection: Connect the printer to your computer using a USB 2.0 cable (not always included).

The printer's control panel will guide you through initial calibration steps, including printing a test page and scanning it for
alignment.

2. OPERATING THE PRINTER

The HP Officejet 4630 features an intuitive control panel for easy navigation and operation.



Figure 3: The control panel of the HP Officejet 4630 e-AiO, showing the display and navigation buttons.

2.1 Printing Documents

To print, select the print option from your computer's application. Choose the HP Officejet 4630 from the list of available printers.
You can adjust settings such as:

Print Quality: Draft, Normal, Best.

Color/Monochrome: Print in full color or black and white.

Duplex Printing: Automatic two-sided printing is supported. Select this option in your print settings.

Paper Type and Size: Ensure settings match the loaded paper (e.g., plain paper, photo paper, A4).

2.2 Copying Documents

Place the document face-down on the scanner glass or face-up in the Automatic Document Feeder (ADF). From the printer's
control panel, select "Copy". You can choose between black and white or color copies, adjust the number of copies, and modify
settings like lighten/darken or resize.



Figure 4: Top view of the HP Officejet 4630 e-AiO, highlighting the Automatic Document Feeder for multi-page scanning and copying.

2.3 Scanning Documents

Place the document on the scanner glass or in the ADF. From the control panel, select "Scan". You can scan to a computer, email,
or network folder. The software allows you to choose scan resolution, file format (e.g., PDF, JPEG), and destination.

2.4 Faxing Documents

Connect a phone line to the printer's fax port. From the control panel, select "Fax". Enter the recipient's fax number and place the
document on the scanner glass or in the ADF. Follow the prompts to send the fax.

3. MAINTENANCE

3.1 Replacing Ink Cartridges

When an ink cartridge is low or empty, a message will appear on the printer's display or computer. To replace, open the ink
cartridge access door, wait for the carriage to stop, press down on the old cartridge to release it, and pull it out. Insert the new
cartridge firmly until it clicks into place. Close the access door.

3.2 Cleaning the Printhead

If print quality issues such as streaks or faded colors occur, you may need to clean the printhead. Access the "Tools" or
"Maintenance" menu on the printer's control panel or through the printer software on your computer. Select "Clean Printhead" and
follow the instructions. You may need to perform this process multiple times for optimal results.



3.3 Clearing Paper Jams

If a paper jam occurs, the printer display will show an error message. Carefully open all access doors (front, rear, and top) and
gently pull out any jammed paper. Ensure no small pieces of paper remain inside. Close all doors and the printer should resume
operation.

3.4 General Cleaning

Regularly wipe the exterior of the printer with a soft, damp, lint-free cloth. For the scanner glass, use a glass cleaner applied to a
cloth (not directly to the glass) to avoid streaks.

4. TROUBLESHOOTING COMMON ISSUES

This section addresses common problems you might encounter with your HP Officejet 4630 e-AiO.

Printer Not Responding:

Check power connections and ensure the printer is turned on.

Verify USB cable connection or wireless network status.

Restart the printer and your computer.

Print Quality Issues (Streaks, Faded Prints):

Check ink levels and replace low or empty cartridges.

Perform a printhead cleaning cycle (refer to Section 3.2).

Ensure you are using genuine HP ink cartridges.

Paper Jams:

Follow instructions in Section 3.3 to clear the jam.

Ensure paper is loaded correctly and not overfilled.

Use recommended paper types.

Wireless Connection Problems:

Ensure your Wi-Fi router is on and functioning.

Restart the printer and router.

Run the wireless setup wizard on the printer's control panel.

Check for any firewall settings on your computer that might block communication.

Error Messages:

Note the exact error code or message displayed.

Refer to the printer's online support documentation or the HP support website for specific solutions related to the error.

5. SPECIFICATIONS

Below are the key technical specifications for the HP Officejet 4630 e-AiO printer:

Feature Specification

Model Name HP Officejet 4630 e-AiO

Model Number B4L03B#BHC



Printing Technology Inkjet

Functions Print, Copy, Scan, Fax

Connectivity USB 2.0, Wireless (Wi-Fi)

Print Speed (Black, ISO) Up to 8.8 ppm

Print Speed (Color, ISO) Up to 5.2 ppm

Print Resolution (Black) Up to 600 x 600 dpi

Print Resolution (Color) Up to 4800 x 1200 optimized dpi

Duplex Printing Automatic

Scanner Type Flatbed, ADF

Max Input Sheet Capacity 35 sheets

Product Dimensions (W x D x H) 20.14" x 17.03" x 5.2"

Item Weight 13.68 lbs (6.22 kg)

Power Consumption 12.5 Watts (On-mode)

Feature Specification

6. WARRANTY AND SUPPORT

6.1 Limited Warranty Information

The HP Officejet 4630 e-AiO printer comes with a limited warranty. The terms and duration of the warranty may vary by region
and purchase date. Please refer to the warranty card included with your product or visit the official HP website for detailed
warranty information and terms and conditions.

6.2 Customer Support

For further assistance, technical support, or to download the latest drivers and software, please visit the official HP support
website. You can typically find support resources by searching for "HP Support" and your printer model (HP Officejet 4630).
Online resources often include:

Frequently Asked Questions (FAQs)

Troubleshooting guides

Driver and software downloads

Contact information for phone or chat support
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